
STEPS TO THE

ESCROW PROCESS

Lender (usually) opens escrow with a signed-around purchase and sale agreement.

Lender or escrow orders title commitment.

After escrow receives the title commitment, copies of the commitment are sent to the buyer and

seller, along with escrow instructions. Escrow clears the title, coordinates with the lender, orders

utility and loan payoffs, updates property taxes and assessments, and verifies real estate

commission amounts.

Escrow signs both parties separately, notarizes the documents, copies the

loan package and sends to lender for review.

After balancing with the lender, escrow coordinates wiring of the

lender's funds to escrow account and sends documents to the title

plant for final review. Documents are then sent on to the courthouse

for recording.

The transaction is officially closed when the wire transfer from

the lender has been received and confirmed, and when

verification by "recording numbers" that the transaction is

"of record" has been completed.

Escrow can then disburse funds: the seller's

proceeds (if any), the buyer's refund (if applicable),

lender's fees, title and escrow fees, the loan payoff,

and realtor commissions.

Reconveyances, titles, and release of liens

(if any) are then issued.

Upon receiving the lender's documents, escrow selects and prepares the

necessary documents, creates an estimated HUD statement, sets appointments

with clients, and faxes the HUD to both the realtor and lender for review.
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